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s6:.t68flsr-orBxH-vP
V/v triiin khai xdt ndng luong

thuong xuydn, ndng luong truoc h.qn,

nAng muc phu cAp TNVK, phu cAp
TNN dot II ndm 2020

Hrng YAn, ngdy fJ thdng //a ndm 2020

Kinh giri: - Trudng c6c phdng nghiQp vg;
- C6c don vi su nghiQp thugc 56.

Cdn cr1 quy dinh tai c6c Th6ng tu cta BQ NQi vg vd c6c Th6ng tu li0n
B0: s6 08/2013/TT-BNV ngdy 3l/712013; s6 04/2005/TT-BNV ngay
0510112005; 

"O 
SIIZOOSITT-BNV ngi]y 101812005; s6 OqzOOSTTLT-BNV-

BTC ngdy 24/t212009; sri OSIZOt l/TTLT-BGDDT-BNV-BTC-BLDTBXH ngdy
3OllO/2011;thr,rc hiQn Cdng vdn s5 ll84/SNV-CCVC ngdy 07llo/2020 crja Sd). .^
NQi vp vE vi6c xdt ndng bf,c luong thudng xuy€n, n6ng bQc luong tru6c thdi
hpn; ndng mric hudng phtl c6p thdm ni6n vuot khung, phq cip th6m ni€n ngh6
d6i v6i crln bQ, c6ng chric, vi6n chtic tlgt II ndm 2020,

E6 nghi c6c phdng, don vl sq nghiQp thuQc Sd thgc hien n$i dung sau:

1 Rri so6t, 16p danh s6ch c6n bQ, c6ng chilc, vi€n cl.rirc, nguoi lao dQng drh

ti6u chu6n, di6u kiQn nAng bQc.luong tfudng xuy€n; n6ng rnric phr,r cAp thAm

ni6n vuot khung, thAm ni6n ngh€ theo bi€u m6u s6 1,2,4,5 dinh kdm.

. ?6i v6i trudng hqp x6t n6ng bQc luong truoc thoi tr4n do l4p thAnh tich
xu6t sdc trong c6ng t6c thyc hiQn theo Hu6ng ddn s6 181/HD-SNV ngdy

161312018 c0a Sd NQi vs vd t6ng hgp theo mAu s6 03 dinh kdm.

2. H6 so dA nghi xdt n6ng luong.

2.1. EOi v6i c6c phdng chuyOn rn6n, nghiCp vq:

- Danh s6ch c6n bQ, c6ng chfrc dA nghi x6t n6ng luong theo rnAu gui kdrn;

- Quyi5t dinh nAng bQc luong, ndng m[rc huong phu c6p th6m ni€n nghA

hiQn hu&ng (B6n ph6 t6 c6ng chung).

- Quy6t dlnh c6ng nh6n thdnh tich, Bing khen, Gi6y !.h.1,...AOi vOi

tludng hqp n6ng b4c luong tru6c thdi h4n do c6 thdnh tich *rAt si. trong thuc

hiQn nhiQm vu (Bin ph6 t6 c6ng chtmg).

2.2. D6i v6i c6c don vi thu0c S0:

- C6ng vdn tl6 nghi;

- Bi6n b6n hop ctia HQi d6ng x6t duyQt n6ng b{c lucrng, php c6p:

- Danh s6ch can b0, vi€n chuc d6 nghl x6t ndng bQc luong;

- Bin sao (ph6 t6 c6ng chung) quytit d[nh nAng bQc luong, ndng mirc

hu6ng phg c6p hiQn huong. Ri6ng di5i v6i c6c trudng hgp tt€ nghl xdt ndng bic
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lu<rng, thdm ni€n ngh6 lAn dAu sau khi b6 nhiem ng4ch c6 th6m: th6ng b6o trung
tuy6n, quy6t dlnh tuy6n dgng; hgp d6ng ldrn viQc kh6ng x6c dlnh,thoi !an; Cuy6t
dinh b6 nhiQm vAo ngach vir quy€t dlnh ndng luong g6n nh6t (E6i vdi cdc
trudng hpp d€ nghi hu'ong thdm niAn ngh€).

- BAn sao Quyiit.dlnh c6ng nh{n thdnh tich, Bdng khen, GiSy khen,... vd

Quy ch€ cua.don vi d6i v6i trudng hqp n6ng bfc luong tru6c thdi h4n do c6

th?rnh tich xuAt sdc trong thuc hiQn nhiQm vg.

H6 so d6 nghi x6t nAng bQc luong cta c6c don vi tlugc lAp thdnh 02 bO d6i
vo-i diQn Ban c6n sg UBND tinh quan lj; 01 b0 d6i voi diQn Sd quAn ly.

3. Thdi gian, dia di6m thAm dinh h6 so

- C6c phdng chuyCn m6n, nghiQp vu gui h6 ro u6 VAn phdng Sd tru6c
l7h ngiry 1411012020.

- Tt 8h00 d6n llh30' ngiy 15/10/2020 t4i phdng hgp tAng 2 trr,r sd I

thAm dinh h6 so cta c6c don vi. Thdnh phAn thAm dinh h6 so: Ldnh dao vd 0l
chuy6n vi6n VIn phong Sd, LSnh dao vd Trudng phong T6 chirc - Hirnh chinh
dcrn vi.

C0ng vdn vd cric bieu m5u dinh kdm dugc ddng tdi tr6n C6ng th6ng tin
dien tir Sd: http://soldtbxh.hunsyen.sov.vn/portal/Pases/van-ban/default.aspx

DA nghl cdc phdng, don vi tri6n khai grii h6 so v6 Vdn phdng Sd dring
thoi h4n (n6u sau thoi h4n tr€n coi nhuphdng, don vi kh6ng c6 nhu cdu).

Trong qu6 trinh thuc hien n6u c6 trao AOi, ten h6 d/c Einh Th! Phuong
L.i€m, Vdn phong Sd Oe phtii hqp eiAi quyit.l. n ---t{---

Noi nhfrn:
- GiSm d6c, cic PGD Sd;
- Nhu tr€n;
- Luu : VT.

GIAMDOC

D4ng Vnn Di6n



TEN DON VI ...

T5ng s6: ........ nguli

DANH sAcH cAN BQ, CONG CHUC, VIEN CHTJC
Dt NGHI xf,r NANG BAc LTIoNG rHrIoNG xuytN - DOT

qunn lf)
(Kdm theo C6ng vdn s6 ........../......... ngdy ...../..../201 ... cila

NAM
(DiQn.............

Stt
Dor vi;

Hq vi t6n

Ngay, thing, nim
sinh

Chtic vu

-t 6

Ma s6

ngach, chric
danh hi6n

siI

Luong hiQn hudng Luong dA nghi x6t ning bic

Nam Nir Bac
H6 s6

luong
H€ s6 c.l€ch b.

luu (ni!u c6)
M6c n6ng

bic lucnig
B6c

HQ s6

luong
H€ s6 c.l€ch b.

luu (neu co)

M6c nAng bic
luong lin sau

2 -l 7 8 I l0 t2 t3 l-5

I I uring din ghi IJIE U SO IA, IB, IC:
- Viu si5 ta: lip Danh srich CBCCVC thuQc diQn Sd, Ban, Ngdnh, UBND huyfn, thinh phii quan t!;
- M6u sti IB: Iap Danh s6ch CBCCVC thuoc diCn UBND rinh quin t1r (02 bQ);
- Viu s6 tC: lAp Danh sach CBCCVC thuoc dien Tinh ui quan li (02 bO).

CCVC - BIEU SO IA. I B. IC

r.inn aa I

chuyen m6n,l
nghiep vu 
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TEN DON VI

DANH sAcs cAN so, cONc cHuc, vrsN cmJc
oE Ncul xfr nu0Nc uo4c NAnc MrIc HTIoNG eHp cAr rHAu nr0N vuqrr KHUNG oqrr......... nAvI

(DiQn ... ... ... . .. ......... ......quan lf)
(Kdm theo C6ng vdn sii ........../......... ngdy ...../..../201 ... cila

T6ng s6: ........ nguli

stt
Don vi;

Ho vd t€n

Ngdy, thdng, nirr sinh

Trinh dQ

chuy€n m6n,

nghi€p vu

Chric vu

Lutrng hiQn hudng
PCTNVK ttd nghi x6t

huong holc nAng mric

Nam Nir

N'te s6

ng4ch,

ch irc
danh

BAc cu6i
ctng cta

ng4ch,
chric danh

Mtic x6p bfc
luong cu6i
cirng cia

ngach, chrlc
danh

Yo

PCT
NVK

H€ s6 c.

l0ch

b.luu
(niiu c6)

M6c tinh
huong

PCTNVK

Yo

PCTN
VK

HQ sii c.

lQch b.lm
(neu co)

M6c tinh
hudng

PCTNVK
lAn sau

l I

I J t 7 6 t) t) t3 t5 t6

Hudns din shi Bl u so 24. 28. 2C:
- tvtSu s6 2A: l6p Danh s6ch CBCCVC thuoc dien Sd, Ban, Ngenh, UBND huy(n, thdnh ph6 qudn lj';
- Miu s6 28: lap Danh s6ch CBCCVC thuor dien UBND tinh quan l9 (02 b0);
- Miu sti 2C: l6p Danh sdch CBCCVC thuoc dien Tinh u:i quen li (02 bO).

CCVC. BIEU SO 24.28,2C

H€ sii luong
cuol cung

cia ng4ch,

chrirc danh



TEN EON vl ........

DANH sAcH cAN ee, cONc cHrrc, vlpN cmtc
of Ncul xnr NANc BAc LrroNG rRudc rHor UAN Do LAp rnANn rics xuAr sAc rnoNc rHUc HIPN NHIpM vU - NAM

(KimtheoC6ngvdns6........../......... ngoy ...../..../201... cio..................)
cOng chric, viCn chtc cria co quan, don vj c6 mAt tai rhdi didm xdt neng bac luong tru6c thdi h4n: ..
cdng chric, viCn ch0c cta co quan, dorr vi dd nghi xdt nang bAc luong trudc thdi hen trong nam: .....

T
T

c6n b0
c6n b0

so

so

ong
6ng

... ngudi.

... ngudi.
T6ng s6: ........ nguti

Ngdy, theng, nAm I-uong hiQn hudng Luong tt€ nghi xdt n6ng b{c H inh

thuc
khen

thudng
thanh

tich xu6t

sic nam

Sd quytlt dinh; ngdy,

th6ng, n6m; c6p c6

thAm quy€n QD khen

thudng

Srt
Don vi;

Hq va ten Bic HQ s5

luong

H€ s6

c.lQch

b.luu
(niiu c6)

56 th6ng

dugc
nang

b4c

luong
trudc

thdi hen

M6c n6ng

bac luong
Iin sau

Nam Nir

Trinh d0
chuy6n

mOn, nghi€p
Chric vqr

Ma s6

ng4ch,

chrlc
danh hiQn

cit
B6c

H€ s6

luong

H€ s6

c.lQch

b.luu
(niiu c6)

MOc n6ng

b{c luong

t816J -t 6 7 9 la l5auail

Hurinp din shi Bi6u s6 3A. 38. 3C)
- Viu s6 34: lap Danh sech CBCCVC thuoc dien Sd, Ban, Ngdnh, UBND huyfn, rhAnh ph6 quan l!;
- Miu s6 38: lip Danh srich CBCCVC thuoc diln UBND tinh qudn ly (02 bO);
- vau sti 3C: lip l)anh sdch CBCCVC thu6c di€n Tinh uti quan l), (02 bO).

ccvc - Brau so 34.38.3C
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TEN DON VJ

DANH sAcH cAN ee, cONc cHrJc, vrEN cHtJc
or Ncnl xrr HUoNG Ho4c NANc vruc HrroNG pHU cAp rsAu NIEN NcnE rnaNs rna, rrElr lA*r, NHe ctAo ogr

(Diqn
.N4M....

Tiing s6: ........ nguli
(Kdm theo C6ng rdn s6 ........../......... ngdy ...../..../201 ... cia . ..........)

Stt Ho va tCn

Ngdy, thdng, nam sinh Trlnh rlQ

chuy€n mOn,

nghiQp vu

Chuc vq, don vi
cong tac

Ma s6

ng4ch, chuc
danh hi6n

huong

Phg c6p th6m ni6n nghd

hiOn huong
Phq cdp thdm ni6n ngh6 da nghi xdt hucrng ho{c n6ng mtc

hudng

Nam NT % PCTN
MOc tinh hudng

PCTN
% PCTN

Miic tinh hudng
PCTN

Thdi gian nang mtc
hudng PCTN ldn sau

_l J

THAM NIEN NGHE THANH TRA. KI.M LAM

'rurAna ntnn ilrrA crAo
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Iluring d6n shi BIEU sO 4A. 48. 4c:
l. Co quan, dor vi gtii Vln bdn kCrn Danh s6ch nay nhilng yudng mac (n6u c6) trong viec thUc hiQn chii dQ ndng muc huong phu cdp thdm ni€n nghii cia co quan, tton vi .

2. Bi6u Danh srich cdn bQ cdng chric, vi€n chuc dd nghi xCt hrrdng ho{c nang muc hudng phu c6p tham ni6n nghd dtng d€ cec co quan, don vi co so b6o ciio So, Ban, Ngdnh; UBND huy€n,
thdnh ph6 quan ly truc ti6p. sau d6 c6c So, Ban, Ngdnh; UBND huyen, thdnh ph6 t6ng hoo t6t ce c6c co quan, don v! truc thuQc b6o c6o Sd NQi vu.
3. Miu sO ae: lip Danh s6ch CBCCVC thuoc dien Sd, Ban, Nganh, UBND huyen, thanh ph6 qurin ly; MEu s6 +g: l6p Danh s6ch CBCCVC thuoc dien UBND tinh quan ly (02 b0);
Mhu s6 eC: l6p Danh sAch CBCCVC thuoc dien Tinh uj quan l], (02 bO).
4- Fl3 s6 ch€nh lQch bdo luu (ntiu co) se giam tuong Ang khi crin b6, c6ng ch(rc, vi€n chuc duo3 huong ho{c nang muc huo:g phq c6p thdm ni6n nghd.

CCVC - BIEU SO 44. 48. 4C
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TEN DON VI ccvc - Brttr s6 s

TONG HOP DE NGHI xTT NANG BAC LIIONG THUONG XUYEN, I.IANc TUONc TRU6c H4N VA xET HUONG HoAC NANG MTIC HIJONG
pnu cAp rnAv NmN vuQT KHUNG, puu cAp rs,A.rrr NIEN NcnE nraNH rna, xrpu r-Av

o0r......... NAU
(Kdm theo C6ng vdn s6 ........../......... ngdy ...../..../201 ... c a .. . .. . ... . . . .. . . ..)

stl Co quan, don vi

long so

CBCCVC c6
mat tai thdi

diiim dA nghi

56 ngudi dd nghi xdt n6ng b{c luong
thudng xuyCn

Si5 ngu&i da nghi xdt huong ho4c nang

muc nuqng pnu cap tnalll nlen v K
56 ngudi dd nghi x€t huong ho& nang

mtlc huong phqr c6p tham Nghai

56 ngudi dd ngh! xdt n6ng bAc luong tru6c

thdi han do lAp thdnh tich xuSt sic trong
thuc hien nhiem vu

t6ng s6

DiQn sd,

ban. ngenh
quan li

DiQn

UBND
tinh QL

Dien TU
quan lj T6ng s6

DiPn s0,

ban, nganh
quAn li

Dien
UBND
tinh QL

Dien'fU
quan li T6ng si5

DiQn sd,

ban, ngdnh
quan li

DiQn

IJBND
tinh QL

Dien TU
quan lj T6ng sti

Dien sd,

ban, ngdnh
quan li

DiQn

UBND
tinh QL

I)ien TtJ
qudn lj
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